
CEMS 

 LLE Workforce, navigate to UNHCEMS homepage using the URochester dashboard link (right click to open hyperlink)

 Login with single sign-on

 Guest users, (those who have not received an account from LLE IT), login using email, a verification code will be sent to 
complete the process
 Guest users reference the “Guest User Account” training for account set-up

Login using your LLE Domain
username & password

ppar@lle.rochester.edu

OR

guest_user@email.com

https://cems.unh.edu/rochester/CEMS/Dashboard


Homepage
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Personal info:

Colleagues dropdown
(direct report(s) & 
supervisor):

SaF-T Form dropdown -
only available to 
supervisors

* Training Dropdown * 



Viewing/Creating New SaF-T Forms (for supervisors only)

 Supervisors can view your SaF-T Form or add a new SaF-T form for a direct report in the 
“SaF-T Form” drop down
 Full details are available in the “Completing SaF-T Forms” training

 The results show up in the Compliance Matrix under the Training dropdown (next slide)

3



Training

The Compliance Matrix is a quick access view into training requirements and status.
 The symbols in each box indicate status:
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Completing Training Requirements

 Below the Compliance Matrix, are the user’s required trainings with due dates.  

Prerequisites must be completed first! 

 Select “start online training” to begin any of the listed courses
 You must complete any associated prerequisites first (ex. E_001 cannot be completed until G_001X is done)



Prerequisites Must Be Completed First 
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Training Information

Below “Courses That Complete My Training Requirements” is “My Upcoming Due 
Training Requirements” that provide instructions on receiving credit and accessing 
trainings not hosted in CEMS (e.g. MyPath)



Completing Trainings

 Trainings that reside in CEMS contain:
 The Description
 Who they’re required for
 The Instructors (points of contact)
 The training
 Supplemental Material (Related Links)
 The quiz – successful completion required 

to obtain credit
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Accessing the Training

 The training is scalable.  Increase the size of the deck by dragging the bottom right corner

 Increase the image size using the Zoom feature at the top



Review the Supplemental Material Before Starting Test 



New Quiz Formatting

 Test questions appear one at a time and are randomized
 Progress will be saved for an incomplete quiz – you may quit mid-quiz and return where you left off, later

 Click submit and your grade, a link to view test feedback, and a Certificate of Completion (if 
completed successfully) will be provided

 Once complete, close the tab at the top of the screen XX



Referencing a Completed Training

 If you would like to reference a slide deck for a training you have already completed, 
select “view available courses,” located below “Courses that Complete My Training 
Requirements”
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