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LLE Project Database Training 

EQC are Automatically Created base on PI input

Design Reviews are Automatically scheduled two 
weeks in advance (based on EQC)

Web Page provided to external PI’s to 
Create Projects; Get your project in Early
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•Provide a 1-2 week notice for all design reviews – meetings requests are auto-generated

•Provide project request page for non budgeted projects (accessible by external PI’s) – 
important information is captured up front

•Improve the Quality of Design Reviews: – Auto-generate EQC – Make SRA available on 
Web – Provide shell design reviews

•Provide 1st Use date on managers report page

Goals

In Summary: Many Design reviews were scheduled with 1-2 day notice and 
most reviews were typically incomplete; many projects were not on 
managements “radar” – this project database upgrade addresses these 
issues
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Web EQC Navigation 

Links

Shell Design 
Review

Reference Docs

Click Here to create your project
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Project Status Summary 

Links

Filters, Example:
“ffy” in SE will show all 
Projects Assigned to T 
Duffy

More Filters

Sort Buttons
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Project Status Summary – Double Click Task ID provides this page

EQC & SRA are 
accessed here

Project Team

Key Dates
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Enter Time Parameters, Use calculate button to determine if time frame is acceptable.  Error message 
will appear, if minimum time parameters are used and the system still rejects the proposed schedule, 
then:

1. Move the first Use date until the system accepts the schedule

2. Submit the project and If first Use date needs to be moved up, then contact System Engineering

3. SE will work with Managers to determine the fastest time frame and adjust the EQC accordingly

Non Budgeted Project Requests –
A project must have a record in the database to schedule a meeting
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Design Review Starter Kits/Templates

Design Review Templates will ensure all relevant 
topics are covered; Down Load a template to your 
hard drive – they will be updated periodically, 
especially in the first few months (user input & 
experience)
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